
 
 
 

Job Description: Early Years Support Worker 
 
 

The following information is provided to assist staff joining the Company to 
understand and appreciate the work content of their post and the role they are to 
play in the organisation. 
 

1. Whilst every endeavour has been made to outline all the duties and 
responsibilities of the post, a document such as this does not permit every 
item to be specified in detail. Broad headings may have therefore been used 
below in which case all the usual associated routines are naturally included in 
the job description. 

 
2. Staff should not refuse to undertake work, which is not specified on this form, 

but they should record any additional duties they are required to perform, and 
these will be taken into account when salaries are reviewed. 

 
3. Woodroyd Nursery is committed to making any necessary reasonable 

adjustments to the job role and the working environment that would enable 
access to employment opportunities for disabled job applicants or continue 
employment for any employee who develops a disabling condition. 

 
 
Prime Objectives of the Post 
 
To provide inclusive play and learning opportunities for all children attending and to 
maintain a safe, stimulating, and enjoyable environment. To assist in the developing 
of activities, which meet social, cultural, developmental and community needs of the 
children, and which will enhance their quality of life. To ensure good quality provision 
for play, learning and care to young children. 
 
 
Supervisory/Managerial Responsibilities 
 
Expected to undertake delegated responsibilities. 
 
 
Supervision and Guidance 
 
Responsible directly to Management or Senior Early Years Practitioner  
Supervised by the Management or Senior Early Years Practitioner through regular 
supervision sessions.  
Given professional supervision on a regular basis.  
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Range of Decision Making 
 
Expected to carry out duties to a reasonable standard. 
Responsible alongside other staff members for ensuring all policies and procedures 
are adhered to along with the code of practice on confidentiality. 
 
 
Responsibility for Assets, Materials etc 
 
Responsible for maintaining confidentiality.  
Responsibility for the upkeep and safe keeping of toys, books and other resources, 
and children’s belongings. 
Responsible for the safe use and storage of any equipment used. 
 
 
Range of Duties 

 
1 To meet children’s social, emotional, physical, and intellectual needs by 

providing stimulating and age-appropriate play and learning opportunities in 
the nursery, as directed by senior staff. 

 
2 To assist in ensuring that the setting maintains Welfare requirements and 

Ofsted registration requirements. 
 
3 To work as a team member both with other childcare workers and other staff.  
 
 
4 To supervise the children where appropriate and to protect them from 

dangerous or harmful situations. To share any child protection / safeguarding 
concerns immediately with the childcare manager or senior staff member. 

 
5 To respond to each child’s individual care and attention and provide a high 

level of care that will enhance the children’s general health and well-being. 
 
6 To share progress of children with the child’s Keyperson. 
 
7 To contribute towards planning an effective early year’s curriculum, using 

Birth to Three Matters and Foundation Stage. 
 
8 To adhere to Woodroyd Nursery’s policies, procedures, and code of practice 

on confidentiality. 
 
9 To work as a team member and liaise with senior staff, where appropriate. 
 
10 To support other childcare facilities within the service if necessary.  
 
11 To contribute to his/her staff appraisal. 
 
12 To attend regular team meetings and contribute to the overall planning of care 

and learning in the nursery. 
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13 To attend such training courses to assist the post holder in meeting the needs 

of the children and their families. 
 
14 To perform any other duties as deemed necessary by the Childcare Manager. 
 
15 To work with families and the community to deliver a wide range of high 

quality and inclusive services, with a view to improving the life chances and 
outcomes for all local children and families. 

 
16  To have a good knowledge of EYFS and how to implement in a setting  

 

. 
 

This job description is not an exhaustive list of duties, and the post holder will be required 
to undertake any other reasonable duties discussed and directed by the line manager 


